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Catastrophic Leave Donation Form

As allowed in the Lyon County Employee Association Agreement and the Lyon County Sheriff’s Association Agreement, employees may donate excessive accrued Sick and Annual Leave time to the Employee Catastrophic Leave Accounts.

You may choose to donate either Sick Leave, or Annual Leave to the Employee Catastrophic Leave Account.  The maximum number of hours, which may be transferred in any one (1) calendar year, is eighty (80). The minimum number of hours, which may be transferred in any one (1) calendar year, is eight (8) hours Annual Leave and/or twenty-four (24) hours of Sick Leave.   The balance in your Sick Leave account must be at least 600 hours (240 for Sheriff’s Department) after the transfer, in order to be approved.

Maximum balances are 240 hours of Annual Leave and 1250 hours of Sick Leave on the books per year.  Any hours in excess of these maximums are returned back to the County on an annual basis.  Also employees who leave County employment are limited to the amount of payment of accrued Sick Leave time they may receive.

Donated Annual or Sick Leave hours will be placed in the Catastrophic Leave Bank for use by employees who apply for and are qualified to receive the benefit.   Please refer to your specific Association Agreement or call Human Resources at 463-6510 if you have any questions regarding the Employee Catastrophic Leave Benefits.

Name:









Department:








Date:









I would like to donate 

hours of sick leave and/or 



hours of annual leave to the Employee Catastrophic Leave Account.

Signature




Printed or Typed Name

Please FAX the completed Catastrophic Leave Donation Form to 775 463-6500.

